Annette Marie Boyd
3128 S Lehi Dr WVC, UT 84119
(801) 647-0279
Luvbird1980@yahoo.com
Objective
To find permanent and sustained employment with a strong dependable company.
Education
Hillcrest High School	Salt Lake Community College
Midvale, UTAH  84047	Taylorsville, UTAH
Graduated 1998	Business and Accounting Classes
Employment
Utah Physicians Care Center – Billing Office
Salt Lake City, Utah  84019
(801) 274-2004 
March 2006 – present
Duties: Medical billing receptionist March 2006 – Sept 2007. From 2007 to present, Data Entry Payment Poster. I have been posting payments and account adjusting including Medicare and all major insurances. Also I have been billing patient secondary claims to all insurances.
ProTech Car Care
Murray, Utah  84123
(801) 824-1647
March 2004 – March 2006
Duties: Receptionist, Customer Service, paper work
Lowes Home Improvement Warehouse
Murray, Utah  84123
(801) 263-3441
June 2001 – March 2004
Duties: Front end supervisor, money handling, customer service, training

Harmon’s
Midvale, Utah  84047
(801) 561-2286
May 1999 – June 2001
Duties: Deli Associate, Customer service, Food handling, Cleaning, Money handling



Pizza Hut
Midvale, Utah  84047
(801) 562-2226
July 1996 – May 1999
Duties: Phone order, Cook, Prepare the dough, Cash handling, Clean
Skills/Equipment
· 
· Attention to Detail
· Basic Math
· Cash Handling
· Computer Literate
· Critical Thinking
· Customer Service

· Food Preperation
· Hand-Eye Coordination
· Internet Navigation
· Inventory
· Keyboarding
· Microsoft Word

· Problem Solving
· Teamwork
· Ten Key
· Web Services
· Windows
· WordPerfect
[bookmark: _GoBack]Additional Accomplishments
· 10-key, Filling and Receptionist Work
· 8 years customer service skills
· Great Computer Skills
· Great Communication Skills

References

· Available Upon Request.
